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INSTRUCTIONS FOR COMPLETING THIS FORM

To insure that your publication receives proper consideration for inclusion in our Sales and
Depository Library programs, please supply all pertinent information available at the time this
form is submitted. By providing complete information 30 days prior to submitting your print
requisition, you can be assured that we will have adequate time to make the best decision.
Please attach an additional sheet of paper to this form if you require more space to provide
complete information.

REMINDER: Please retain a copy of this completed for for your records so that you can add
GPO stock numbers and prices if the Superintendent of Documents rides your requisition for
sales copies.

If you have any questions or need help with the Sales, Depository Library, or Marketing

programs, please call:
Sales Library Programs Service Marketing Office Service
Chief, Chief, Depository Director of NDavketirents
Control Administration Branch (202) 275-3634 Branch
(202) (202) 275-1071 275-3343

Most of the items on this form are self-explanatory. Additional explanations for some items
are given below:

Part I---Agency Publisher or Program Officer: The individual named should be knowledgeable about the
content, planned distribution, and marketing of the publication (e.g., editor, publisher, author, or program
officer).

2. What publication does it supersede? Supply the publication title(s), series number and stock
number(s) of the edition(s) which the new publication replaces.

3. How does this compare with previous editions? Specify any differences in information
specifications, and content in the new edition.

5. Brief description of contents: If a description is contained in the preface, foreword, introduction,
or title page, you may attach a copy of the appropriate section instead of filling in this section.

6. Specific audiences for agency distribution: Specify what target audience and how many copies of
the publication your agency will be distributing.

7. Recommendation for sale: If 'yes,’ include specific audiences that might be targeted and the
estimated size of each audience. Please be as specific as possible, e.g., amtimpteresearcherinstead
of scientists. If 'no,’ explain.

11. Depository Library Distribution: 44 U.S.C. Section 1902 requires that Government publications be
made available to depository libraries, unless they are:

1. "determined by their issuing components to be required for official use only for strictly
administrative or operational purposegich have no public interest or educational vadlugEmphasis
added]

2. 'classified for reasons of national security"
If you have answered 'no’ to question 11, you must indicate into which of the above exception categories

your publication falls. (The agency does not bear the cost of depository copies if the document is printed
through GPO.)
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