Concur Government Edition (CGE) Job Aid: Logging into CGE
DS Purpose: To provide a step-by-step guide on the process for logging into
‘ CGE.

Audience: All Users

Instruction:

Step 1: Log into AMS

Log into CGE via AMS using either your PIV
card or your network username and
password.

Login Methods to AMS
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Step 2: Select E-Travel
From the Home page of AMS select the
E-Travel link.

Balect fram B Wt of bk Bilow 15 BCCHRT your Spl sbons. Cutamize i BEE by brking of delriing svalatle sopkcations

Restracted Accass, HHS Network < 1 Anncmnscements

ae Infornabon Seabems (IS

Fer hathe Jdtatance, plerse
Qs haipudenh

Step 4: CGE Home Page
The E-Travel link will take you directly to C' CONCUR
the Home page Of CGE. Home Travel Authorizations Vouchers Approvals Reporting Administration Profile
Note: In the event that AMS is unavailable,
contact the DHHS Help Desk at 1-888-ONE-
DHHS for assistance accessing CGE.

Iwant To... Important Information

- Create or change a reservation News and Information

- View authorizations GSA Carbon Footprint and Green Procurement Tool

- Create a new authorization GSA has developed the GSA Carbon Footprint and Green |

« Create an authorization from an Agent-booked trip energy laws. Click here to view the GSA Carbon Footprint
= View vouchers . ) .

President Barack Obama on virtual conferencing te
= Create a new voucher

= Edit my profile . .
L Recent Authorizations View All Authorizations
= Approve authorizations and vouchers

You have successfully logged into the CGE home page!
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